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Wyre Forest School Health & Long Term Medical Health Lead
Wyre Forest School is committed to creating a diverse workforce. We’ll consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage, or civil partnership. 
Job details
Salary: TA Grade 4 (SCP 19 - 22) + SEN1
Hours: 32.50 TTO
Contract type: Full Time & Permanent
Reporting to: Deputy Headteacher – Supporting Families Team

Main purpose 
To manage and lead the provision for the health, safety and well-being of the pupils at WFS, enabling all pupils to continue in school and thrive. The school medical and long-term health lead will lead in the coordination, organisation and implementation of individual medical support plans, including long term medications, ensuring the care of both pupils and staff. The role will be part of the Supporting Families Team, but will also feed into Behaviour Support Team, H&S Team, and Pupil Review Team when appropriate. 

This Job Description is written at a specific time and is subjevt to change as the demands of the school and role develops. 
Qualities 
Resilient
Methodical
Organised
Professional
Compassionate
Work well under pressure. 

Duties and responsibilities
Medical
· To ensure the effective management of medical and long-term health records, care plans and registers, including keeping Bromcom accurate. To co-ordinate, administer and maintain these for pupils with specific medical needs in conjunction with parents/carers and any other relevant health care professionals. 

· To liaise with other settings to assess pupils’ potential medical needs prior to their attendance at WFS and ensure all medical and health information on EHCP’s and admission packs is known, monitored and actions taken where appropriate. Liaising with Special School Nurse (SSN) to ensure information flow.
· To liaise with internal and external health agencies on a regular basis – especially the school nurse, paediatrician, and The Orchard nursing team. To liaise with a range of health agencies with a view to seeking advice and support on behalf of students with specific health issues, under the direction of the Deputy Head Teacher.
· To administer controlled drugs and other medication linked to along term health need. To be responsible for the safe keeping of prescribed drugs in a locked cupboard. 
· To make arrangements for vaccination sessions, hearing tests, eyesight test held by the Local Authority for the relevant age groups of pupils, undertaking the necessary communications and ensuring appropriate records are completed and retained. 
·  To liaise with class teachers regarding confidential medical matters. 
· To ensure classroom offer, risk reduction plans and other risk assessments consider the individual needs and support and challenge where appropriate. 
· To keep an overview of training.
· To receive all training for medical and long-term health needs at WFS and respond where care plan is actioned and support the team eg: epilepsy care plan 
· To complete a weekly report for the Health & Safety of Staff and Pupils Team Meeting, to also include any admittance to hospital (staff or pupil) and record on PRIME. Liaise with WCC where necessary and complete any required additional paperwork or RIDDOR in liaison with the headteacher. 
· Ensure any residential pupils with medical and long-term health needs are known to the Head of Care, including any changes.
· Analyse Bromcom and other data for child-on-child abuse, bites, patterns involving pupils and staff regularly receiving First Aid and share with H&S Team Meeting. 
· Liaise with Physical Development Teaching Assistant to ensure PEEPs are completed and reviewed. 
· To liaise with parents and families to ensure the very best experience for their child with a medical or long-term health need.
· To keep up to date with any changes to guidance regarding responses to medical situations 
· To maintain confidentiality of information acquired while undertaking duties for the school. 
· To review, maintain and cascade policies such as Food Allergen Policy, Supporting pupils with medical needs.
· To attend Annual reviews where appropriate and play a part with transition if applicable.
· To be responsible for own continuing self-development, undertaking training and participating in annual appraisals. 
· To undertake any other administrative duties appropriate to the grading of the post as required for example, reprographics work, typing, filing, covering reception. 

Safeguarding 
Work in line with statutory safeguarding guidance (e.g., Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies. 
Work with the designated safeguarding lead (DSL) to promote the best interests of pupils, including sharing concerns where necessary.
Promote the safeguarding of all pupils in the school.
Attend pupils where marks and bruises are present.

As a term of your employment, you may be required to undertake such duties as may reasonably be required of you, commensurate with your grade, as requested by your line manager. The role requires some element of manual handling and may, on rare occasion, involve the post holder having to work overtime. This will be agreed in advance with your line manager.
Person specification
	CRITERIA
	QUALITIES

	Qualifications 
and training
	· Is First Aid at Work (4-day course) trained or willing to take this qualification; 
· Is specific medical needs trained e.g. diabetes, epilepsy and anaphylaxis (EpiPen) or is willing to complete this training;
· English & Maths Grades A – C or equivalent
· Good use of IT and able to use or learn to use school information system 

	Experience
	· Has experience of working in a school environment (desirable); 
Has experience working with children and young people
Has experience of working in a medical/health environment (desirable)
Has experience of leading people (desirable)

	Skills and knowledge
	· Has strong interpersonal and communication skills and is able to work with a variety of pupils, staff, and parents;

	Personal qualities
	· Is well-presented with a professional approach, maintaining utmost discretion and confidentiality; 
Is able to work under pressure and to meet deadlines; 
 Is self-motivated, dedicated and consistent; ·
Has the ability to deal with new challenging situations;




Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the deputy headteacher will carry out. The postholder may be required to do other duties appropriate to the level of the role.




This job description may be amended at any time in consultation with the postholder. 
Headteacher/line manager’s signature:	_______________________________________
Date: 						_______________________________________
Postholder’s signature:			_______________________________________
Date: 	

March 2026 			
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