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JOB DESCRIPTION FOR: Lunchtime Supervisor

	JOB PURPOSE: To ensure the safety, wellbeing, and good behavior of students during their lunch break. This role is vital in creating a positive and enjoyable environment for students while maintaining school policies and safeguarding procedures.
RESPONSIBLE TO: Senior Lunchtime Supervisor

CONTRACT – 10 HOURS PER WEEK  Term time only
11:30 - 13:30 Monday to Friday

	RESPONSIBILITIES 
	TYPICAL DUTIES

	General 
	· Set out and put away the hall tables.
· Clean tables before and after lunch is served and ensure the hall remains clean and tidy.
· Supervise children in the dining hall, playground, and other designated areas during lunchtime.
· Encourage positive social interactions.
· Assist children with accessing their lunch and encourage them to eat as necessary.
· Monitor and support positive behaviour, addressing any minor incidents and reporting serious concerns to the appropriate staff.
· Provide basic first aid when necessary and follow school health and safety policies.
· Organise and oversee playground activities, promoting safe and inclusive play.
· Ensure students line up and transition to and from lunch in an orderly manner.
· Respond calmly and efficiently to any emergencies or conflicts that arise.


	Communication to all Stakeholders  
To ensure communication to all stakeholders is consistent, accurate  and in good time.  

	· Work as part of the school team
· Maintain a strict code of confidentiality within and outside school
· Share any safeguarding concerns are with a Designated Safeguarding Lead
· Report any Health and Safety concerns.













PERSON SPECIFICATION FOR: Lunchtime Supervisor

	Essential	Desirable	How Identified
SKILLS/QUALITIES	Enjoy working with children and have a caring, patient nature.	Ability to manage groups of children effectively and promote positive behavior.	Good communication and teamwork skills.	Ability to remain calm under pressure and handle situations with fairness.		Experience working with children in a school or similar setting.		Interview with staff	Interview with children
KNOWLEDGE AND UNDERSTANDING	Understanding of safeguarding and child protection responsibilities. 		Interview
QUALIFICATIONS/ TRAINING	Willingness to undertake Paediatric first aid training	Willingness to undertake annual safeguarding  training		Current certificate in Paediatric First Aid	Safeguarding training	Application form	Interview
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