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Job Title:	Solicitor - Debt Recovery, Civil Litigation and Enforcement

Directorate and Division:	Chief Executive’s Unit, Legal and Governance Division		
Grade:	PO3



EXPERIENCE
It is essential that the postholder has:

· Ability to contribute to and deliver an effective debt recovery service to the Council’s central debt recovery operation.
· Substantial experience of successfully running a complex debt recovery caseload to include recovery of adult social care debt.
· Comprehensive knowledge and understanding of the Debt Collection Pre-action Protocol.
· Demonstrable knowledge and experience in the application of the Civil Procedure Rules and Practice Directions governing civil practice and procedure. 
· Experience conducting enforcement proceedings and costs litigation
· Significant experience of conducting legal research, drafting applications and statements of case, written legal advice for a range of audiences.
· Experience of conducting debt recovery proceedings involving a Protected Party.
· Experience of advocacy and can demonstrate an aptitude for and commitment to advocacy including undertaking contested hearings. 
· Experience in recovering debts as a creditor to the estate of a debtor.
· Demonstrable experience of using an electronic case management system and workflow (or similar) to deliver a paperless office solution.
· Demonstrable experience advising and contributing to the development and improvement of debt recovery strategies and policies including advising on decision making related governance.

KNOWLEDGE, SKILLS, AND ABILITIES:
It is essential that the postholder can demonstrate:

· Demonstrable knowledge of adult social care legislation in relation to client charging for care and support services and debt recovery powers.
· Working knowledge of public law principles and local government law. 
· A good knowledge of enforcing s.106 agreements against developers
· Experience of local authority sundry debt collection work.
· Demonstrable knowledge in the use of corporate governance and local government decision making.
· The ability to use and apply legislation and case law to formulate strategies to protect the Council’s interests or make improvements to service delivery.
· Proven ability to negotiate and influence.
· Excellent inter-personal skills including ability to relate well to customers and communicate effectively with members of the public. 
· Resilient and deals positively with change and challenging situations.
· Works flexibly, efficiently, and effectively, reducing costs and eliminating waste.
· Recognises political context.
· Takes ownership of own work area and the development of others.
· Committed to excellence.
· Strives to build effective working relationships with team members and stakeholders.
· Has excellent analytical skills and can demonstrate sound and balanced judgement with good attention to detail and nuance.
· Has a high level of articulacy and communication skills, both verbal and written, with speech and written work concise, fluent and articulate.
· Has the ability to carry out required research quickly and efficiently
· Has the ability to master new skills and topics quickly
· Can deal with many tasks and responsibilities concurrently, can plan ahead and prioritise, and make best use of time and resources, and is able to work calmly and effectively under pressure and to multiple tight deadlines.
· Is IT literate

It is desirable that the postholder can demonstrate:

· Proven ability in and aptitude for advocacy
· The ability to question, check or query as appropriate.
· A dynamic and flexible attitude.
· A pragmatic approach and can be innovative, where appropriate.

QUALITIFCATIONS/TRAINING

It is essential that the postholder:

· Is a Solicitor or Barrister entitled to practise within England.

It is desirable that the postholder has:

· A Level 1 qualification in Essential Digital Skills or evidence of excellent IT skills in Microsoft Office 


ADDITIONAL INFORMATION

It is essential that the postholder:

· Is highly motivated, committed and willing to persevere.
· Presents a smart, professional, positive and acceptable image of the Division/Council to both internal and external contacts.
· Maintains personal and professional development to meet the changing demands of the job, participate in appropriate training activities.
· Able to work remotely, with access to good broadband connection.
· Is able to travel with private transport to various external meetings/venues/Court, often at short notice and in response to tight timescales.

It is desirable that the postholder has:

· Enthusiasm and potential for a successful career within local government.
· Has an understanding of, and empathy for, the local government democratic process
· Copes well with change.
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