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JOB DESCRIPTION 
 

POST TITLE:   Lunchtime Supervisor 
 
CONDITIONS OF SERVICE: NJC for Local Government Services 
    Permanent 
    Part Time: 6.25 hours per week 
     
SCALE    SCP 1 Point 3 
    (Term time only 195 days) 
 
REPORTING TO:  Headteacher/Lead Lunchtime Supervisor 
 
RESPONSIBLE FOR:  Pupils under their care 
 
 
Main Purpose of the Job: 
 
To ensure, individually or as part of a team, the welfare and safety of all children remaining within school grounds or 
buildings during lunch times. 

 
Main Responsibilities and Tasks: 
 
Supporting the children 
 

 To supervise children on school premises and grounds. 
 

 To supervise children who use catering facilities at the school. 
 

 To use initiative in monitoring events occurring on the school premises and grounds. 
 

 To report any relevant matters or dangers to the Headteacher/Teacher in Charge/Lead Lunchtime Supervisor. 
 

 To ensure a safe environment (e.g. by reporting broken glass to the Caretaker). 
 

 To report any minor injuries to children to the designated person (ie. cuts, bruises). 
 

 To help children partake of food when necessary. 
 

 To undertake ancillary duties as necessary (ie. setting up and clearing away tables, cleaning tables and dining 
area). 

 
 To watch for intruders on the site during periods of duty. 

 
 To maintain personal and professional development to meet the changing demands of the job, participate in 

appropriate training activities and encourage and support staff in their development and training. 
 

 First Aid. 
 

 Must demonstrate a commitment to safeguarding and promoting the welfare of children. 
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Supporting the School 
 Assist with the provision of general care and welfare to pupils and be mindful of the need to maintain a safe 

environment at all times. 
 

 Adhering to and maintaining school routine and codes of conduct. 
 

 Supporting the ethos of the school. 
 

 To carry out any other duties as are deemed within the remit of the post. 
 

 Supporting the ethos of the school. 
 
Other Duties: 
 

 To undertake such other duties, training and/or hours of work as may be reasonably required and which are 
consistent with the general level of responsibility of this job. 

 
 To undertake health and safety duties as detailed in the Health and Safety Policy. 

 
 Comply with the school’s Staff Code of Conduct Policy 

 
Qualifications Required: 
 
No specific qualification required. 
The ability to support pupils and staff and communicate with parents through fluent and accurately spoken English. 
 
Supervisory Responsibility: 
 
None 
 
Supervision Received: 
 
Headteacher/Lead Lunchtime Supervisor 
 
Contacts: 
 
Pupils, classroom teachers/supervisor, other Lunchtime Supervisors, Head Teacher 
 
Notes: 

 This post is subject to a criminal record check under the arrangements established by the Disclosure and Barring 
Service. 

 The Council reserves the right to alter the content of this Job Description after consultation to reflect changes 
to the job or services provided without altering the general character or level of responsibility. 

 Reasonable adjustments will be considered as required by the Disability Discrimination Act. 
 The duties described in this Job Description must be carried out in a manner which promotes equality of 

opportunity, dignity and due respect for all employees and service users and is consistent with the Council’s 
Equal Opportunities Policy. 

 
 


