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JOB DESCRIPTION

RELIEF COOK
Directorate and Section/Unit:
Adult Services & Health / Resource Centres
Scale / Grade:



Scale 3
Reporting to:



Manager or the senior members of staff on duty
Responsible for:


N/A
*Please note that as a relief worker you may not be asked to complete all of the duties associated with the role, dependent upon the terms and duration of being engaged to work and the requirements of the service.

Main purpose of job:

· To organise and provide a healthy diet for all residents.
Responsibilities, duties and tasks:
· To comply with the Statutory Regulations contained in the Health & Safety at Work Act ensuring that appropriate levels of hygiene and cleanliness are maintained in the Kitchen and related areas.

· To prepare meals as required.

· To assist in the planning of menus, taking into account service users wishes, and ensuring that adequate diets are devised to a good nutritional standard.

· To plan and prepare in advance as far as possible so that the kitchen team/staff can deal with the work without difficulty on occasion of days off/leave absences.  (Where appropriate)

· To attend and participate in staff meetings.

· Ordering of Provisions in conjunction with Catering Supervisor/Manager.

· Stock control of freezers, pantries and store rooms.

· Preparation of food for special functions.

· To undertake such other duties related to the work of the Council as may be assigned which are consistent with the nature of the job.

· To ensure the production of all necessary records eg Food Policy completion.

· 
To maintain personal and professional development to meet the changing demands of the job, 
participate in appropriate training activities and encourage and support staff in their development 
and training.

General Duties:

· To undertake such other duties, training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job.

· To undertake health and safety duties commensurate with the post and/or as detailed in the Directorate’s Health and Safety Policy.

Contacts:
In all contacts the post-holder will be required to present a good image of the Directorate and the County Council as well as maintaining constructive relationships.
Internal:

Colleagues, managers, service users
External:
Relatives and other significant people of the service users, staff from other agencies and departments, members of other professions including healthcare and medical and members of the Public
Notes:

· The Council reserves the right to alter the content of this job description, after consultation to reflect changes to the job or services provided, without altering the general character or level of responsibility.

· The duties described in this job description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the Council’s Equal Opportunities Policy.
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