ABBEY PARK PRIMARY SCHOOL
TEACHING ASSISTANT WITH SEND RESPONSIBILITIES
JOB DESCRIPTION

1. Employment Details
	Job Title
	Teaching Assistant with SEND Responsibilities

	Reports to
	Executive Headteacher and SENCo

	Hours of Work
	32 hours and 5 minutes per week

	Level / Scale Point
	TA2 / TA3



2. Purpose of the Role
The Teaching Assistant will work as part of the school's wider teaching and support team to promote the learning, development, wellbeing and inclusion of all pupils.
The postholder will provide support to individuals, small groups and whole classes, working under the direction of teaching staff. The role will include particular responsibilities for supporting pupils with special educational needs and/or disabilities (SEND), delivering agreed interventions and contributing to the monitoring and review of pupils' progress.
The postholder will help pupils to overcome barriers to learning, develop independence and confidence, and achieve their full potential.

3. Main Duties and Responsibilities
A. General Teaching Assistant Responsibilities
The postholder will:
· Support the learning, development and wellbeing of pupils across the school.
· Work with individual pupils, small groups and whole classes as directed by the class teacher.
· Develop a secure understanding of the needs, abilities and interests of individual pupils.
· Support pupils to access the curriculum and participate fully in school life.
· Clarify and explain instructions and encourage pupils to develop independence and confidence.
· Support pupils who experience barriers to learning, including difficulties with communication, language, social skills, behaviour, concentration or emotional regulation.
· Assist pupils with the use of appropriate equipment, resources and technology.
· Support pupils with physical or personal care needs where required, promoting dignity and independence.
· Deliver agreed learning activities, interventions and teaching programmes under the direction of teaching staff.
· Adapt activities appropriately in response to pupils' needs and responses.
· Support the development of pupils' literacy, numeracy, communication, social and independence skills.
· Support pupils in developing confidence and competence in using IT and computing.
· Assist with the preparation, organisation and maintenance of classroom resources and equipment.
· Contribute to a positive, inclusive and stimulating learning environment.
· Support pupils during breaktimes, lunchtimes, school events, trips and other activities as required.
· Encourage positive behaviour and relationships in accordance with school policies.
· Promote pupils' wellbeing, confidence, resilience and independence.
B. SEND Responsibilities
The postholder will:
· Develop an understanding of the individual needs of pupils with SEND and the strategies and reasonable adjustments required to support their access to learning.
· Support pupils with SEND to access the curriculum and make progress towards identified outcomes.
· Work closely with class teachers, the SENCo, Inclusion Support Lead and other relevant staff.
· Contribute to the implementation and review of support plans, individual targets and SEND provision, as appropriate.
· Support the implementation of outcomes identified within Education, Health and Care Plans (EHCPs).
· Deliver agreed SEND interventions and targeted support to individuals or groups of pupils.
· Contribute to monitoring and recording the progress and impact of interventions.
· Share relevant observations and information about pupils' progress, learning, behaviour and wellbeing with appropriate staff.
· Support assessment activities where required and contribute to identifying appropriate next steps.
· Develop an awareness of the four broad areas of SEND:
· Cognition and learning
· Communication and interaction
· Social, emotional and mental health
· Sensory and/or physical needs
· Use appropriate strategies and resources to support pupils with a range of additional needs.
· Promote inclusion and ensure that pupils with SEND are supported to participate as fully as possible in school life.
· Contribute to annual reviews and other SEND-related meetings or processes as appropriate.
· Work collaboratively with parents, carers and external professionals where required and under the direction of the SENCo or other appropriate member of staff.
· Maintain appropriate records relating to pupils and interventions in line with school procedures.
C. Communication and Teamwork
The postholder will:
· Work collaboratively with class teachers, teaching assistants, the SENCo, Inclusion Support Lead and other members of the school team.
· Communicate relevant information about pupils' learning, progress, behaviour and wellbeing appropriately and professionally.
· Attend meetings and contribute to discussions about pupils' needs and provision as required.
· Establish positive and professional relationships with pupils, colleagues, parents and carers.
· Maintain confidentiality at all times.
· Work flexibly as part of a supportive team and contribute to the wider life and ethos of the school.
D. Safeguarding, Policies and Professional Responsibilities
The postholder will:
· Have due regard for and comply with the school's policies and procedures, including:
· SEND Policy
· Child Protection and Safeguarding Policy
· Staff Code of Conduct
· Health and Safety Policy
· Behaviour Policy
· Equality and Inclusion policies
· Promote the safeguarding and welfare of all pupils and report concerns in accordance with school procedures.
· Maintain professional boundaries and confidentiality.
· Follow health and safety procedures and contribute to a safe learning environment.
· Undertake relevant training and professional development as required.
· Remain informed about relevant developments in teaching, learning, SEND and pastoral support.
· Carry out other reasonable duties appropriate to the role as directed by the Headteacher or other senior leaders.

4. Person Specification
Qualifications and Training
	Essential
	Desirable

	GCSE Grade C/4 or above in English and Mathematics, or equivalent.
	Relevant Teaching Assistant, education, childcare or SEND qualification.

	Willingness to undertake relevant training and professional development.
	Additional training relating to SEND, behaviour, communication or inclusion.

	Commitment to safeguarding and promoting the welfare of children.
	Safeguarding training.


Experience
	Essential
	Desirable

	Experience of working with or supporting children.
	Experience of working in a school or other educational setting.

	Experience of working as part of a team.
	Experience of supporting pupils with SEND.

	Experience of supporting children's learning, development or wellbeing.
	Experience of delivering interventions or targeted support.

	Experience of handling confidential and sensitive information appropriately.
	Experience of working with pupils on a one-to-one or small-group basis.

	
	Experience of supporting pupils with autism, communication needs, learning difficulties or social, emotional and mental health needs.


Knowledge and Skills
	Essential
	Desirable

	Good understanding of how children learn and develop.
	Knowledge of SEND and the SEND Code of Practice.

	Ability to support pupils with a range of abilities and needs.
	Knowledge of strategies for supporting pupils with additional needs.

	Excellent communication and interpersonal skills.
	Experience or training in trauma-informed approaches, communication strategies or positive behaviour support.

	Ability to work effectively with teachers and other colleagues.
	Knowledge of relevant assessment and intervention approaches.

	Good organisational and time-management skills.
	

	Ability to remain calm and professional when responding to challenging situations.
	

	Ability to use initiative and respond appropriately to pupils' needs.
	

	Ability to maintain confidentiality.
	

	Commitment to inclusion and equality of opportunity.
	

	Ability to encourage and promote pupil independence.
	


Personal Qualities
	Essential
	Desirable

	Caring and committed to supporting children's learning and wellbeing.
	Enthusiasm for developing expertise in SEND and inclusion.

	Patient, approachable and positive.
	Willingness to take on additional responsibilities as appropriate to experience and role.

	Reliable and conscientious.
	

	Professional and able to maintain appropriate boundaries.
	

	Flexible and willing to respond to the changing needs of the school.
	

	Able to work independently and as part of a team.
	

	Resilient and able to remain calm under pressure.
	

	Committed to professional development and reflective practice.
	

	Committed to safeguarding and promoting the welfare of children.
	



5. General Statement
This job description is intended to provide an overview of the main duties and responsibilities of the post. It is not exhaustive, and the postholder may be required to undertake other reasonable duties appropriate to the level and nature of the role.
Duties may be reviewed and amended in response to the changing needs and priorities of the school.
The postholder is expected to work within the school's policies, procedures and values and to contribute positively to the wider life of Abbey Park Primary School.
Safeguarding Statement
Abbey Park Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment. The successful candidate will be subject to the appropriate pre-employment checks, including an enhanced DBS check.

