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Nursery Practitioner Job Description 
Part time – Temporary for 12 months in the first instance

Conditions of Service:	NJC for Local Government Services
	35 hours per week  
	TERM‑TIME ONLY  ¾  39 weeks per academic year, 195 
	Days (Pro-rata)
	
	LEAVE ENTITLEMENT  ¾  based on 6.6 weeks (7.6 after 5 
	years)
	Permanent position

[bookmark: _Hlk181883730]Point Range:	Dependent upon experience and qualifications
Part Time Nursery Practitioner minimum TA Level 1, Scale 3-4. 
3 – 4 days per week 6.5 hours per day, totalling between 19.5 – 26 hours per week
(Pro-Rata £13,068 - £13,273 per annum, term time only) From Sept 2026

JOB PURPOSE
To deliver a high standard of learning, development and care for children aged 0-5 years at Laugh ‘N’ Learn Nursey. This will include day-to-day duties to ensure a safe environment for children, staff and others whilst developing partnerships with parents/carers to increase involvement in their child’s development. You will report to the Nursery Manger and undertake tasks delegated to you. There may be an opportunity, for an outstanding candidate, to receive apprenticeship training to acquire necessary qualifications on the job. 


GENERAL DUTIES
· To provide a safe, caring, stimulating educational environment, both indoors and outdoors, 
at all times adhering to policies and procedures. 
· To deliver an appropriate play based Early Years Foundation Stage (EYFS) curriculum 
that enables children to make individual progress.
· To help ensure the nursery meets Ofsted requirements at all times.
· To work with other professionals in the local area for the benefit of children and families.
· To understand and work to nursery policies and procedures, including how to 
· deal with child protection issues appropriately and how to respond to incidents, accidents, 
complaints and emergencies. 
· To plan activities which ensure each child is working towards the early learning outcomes.
· To be a key person to a number of children, providing a secure attachment figure to help children settle, meeting their care needs such as feeding, sleeping and nappy changes, planning for your key children’s needs and interests and monitoring and supporting their development.
· To complete the children’s learning journals and assessment of progress in nursery.
· To ensure records are properly maintained, e.g. daily attendance register, accident and 
incident book, risk assessments.
· To liaise closely with parents/carers, informing them about the nursery and its curriculum, 
exchanging information about children’s progress and encouraging parents’ involvement.
· To work in partnership with senior management to update and review the self-evaluation
and improvement plan.
· To undertake any other reasonable duties as directed, in accordance with the nursery 
aims and objectives.


ADDITIONAL DUTIES
· Promote the health and wellbeing of all children in the nursery by being sensitive to children's needs.
· Maintain a high standard of care for the children and actively promote and support the safeguarding of children, ensuring the relevant policies and procedures are observed at all times
· Undertake daily risk assessments e.g. locking gates, spillage of water, monitoring the condition of toys and equipment and reporting any health and safety concerns to the Line Manager.
· Assist with administrative duties where necessary.
· Attend meetings and training, as required.
· Actively participate in CPD opportunities.
· Assist with the maintenance of hygiene and cleanliness on site.
· Any other reasonably duties as requested by your line manager

QUALIFICATIONS REQUIRED (ESSENTIAL)
· Minimum Level 1 approved Early Years qualification with at least 2 years relevant experience preferred. (There may be opportunity to achieve qualifications on the job for an outstanding candidate) 
· Received training that specifically addresses the care of babies.
· Minimum Level 2 qualification in English and Maths or willing to acquire them. 
· Willing to acquire further qualifications and training. 
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