Abbey Park Primary School
Job Description
Teaching Assistant Level 3 – Inclusion Room Lead
Job Title: Teaching Assistant Level 3 – Inclusion Room Lead
Grade: TA3
Hours: 32 hours and 5 minutes
Contract: Permanent 
Responsible to: Headteacher / Inclusion Lead
Working with: SENDCo, Class Teachers, Teaching Assistants, external professionals and families

Job Purpose
The Inclusion Room Lead will play a key role in developing and leading Abbey Park Primary School's Inclusion Room, providing a safe, nurturing and purposeful environment where children can receive targeted support to overcome barriers to learning.
The post holder will work closely with class teachers, the Inclusion Lead and SENDCo to plan, deliver and review a range of targeted interventions based on individual children's needs and identified targets.
Support may be focused on academic learning, social and emotional development, communication, behaviour, emotional regulation, independence or other identified areas of need.
The successful candidate will ensure that children accessing the Inclusion Room remain fully connected to their classroom learning and are supported to develop the skills, confidence, resilience and independence they need to Belong, Achieve and Thrive.

Key Responsibilities
1. Leadership of the Inclusion Room
· Take day-to-day responsibility for the effective organisation and running of the Inclusion Room.
· Develop a calm, welcoming, purposeful and inclusive environment that supports children's learning and wellbeing.
· Ensure the provision is organised, resourced and ready to meet the needs of individual children.
· Establish clear routines and expectations that enable children to feel safe and successful.
· Develop a range of engaging resources and activities to support individual and small-group interventions.
· Promote a culture in which children recognise their strengths, celebrate their achievements and develop positive attitudes towards learning.
2. Targeted Intervention
· Deliver high-quality individual and small-group interventions in line with children's identified needs and targets.
· Provide targeted academic support to address gaps in learning and help children make progress.
· Deliver interventions to support social, emotional and mental health (SEMH) needs.
· Support children to develop emotional regulation, resilience, confidence and positive relationships.
· Support children with communication, interaction, independence and practical life skills where appropriate.
· Deliver sessions according to an agreed timetable developed in collaboration with class teachers, the Inclusion Lead and SENDCo.
· Ensure interventions complement and reinforce children's classroom learning.
· Adapt activities, resources and approaches to meet individual children's needs.
· Use a range of creative and practical approaches to engage children in their learning.
3. Practical and Enrichment Opportunities
· Plan and deliver engaging practical learning experiences that develop children's confidence, independence and wider skills.
· Provide opportunities for children to learn through activities such as:
· Cooking
· Outdoor learning
· Creative activities
· Practical problem-solving
· Life skills
· Team-building activities
· Social and communication activities
· Use children's interests and strengths to motivate and engage them.
· Ensure practical activities have clear learning, developmental or therapeutic purposes linked to individual needs.
4. Supporting Children's Development
· Build positive, trusting and respectful relationships with children.
· Develop children's self-esteem, confidence and sense of belonging.
· Support children to recognise and understand their emotions and develop strategies to manage them.
· Encourage children to develop independence and take increasing responsibility for their own learning and behaviour.
· Help children to develop positive relationships with peers and adults.
· Promote inclusion and ensure that children feel valued, respected and understood.
· Recognise and celebrate children's achievements and progress.
5. Planning, Assessment and Monitoring
· Work collaboratively with teachers, the Inclusion Lead and SENDCo to identify appropriate interventions and support.
· Ensure provision is informed by children's individual targets, assessments and identified needs.
· Maintain appropriate records of interventions and children's engagement.
· Monitor children's progress and provide feedback to relevant staff.
· Contribute to reviews of children's provision and identify appropriate next steps.
· Share observations and information that may inform assessment, planning and support.
· Contribute to meetings and discussions regarding children's progress and needs.
6. Partnership Working
· Work collaboratively with class teachers to ensure that children receive consistent support across the school.
· Work closely with the Inclusion Lead and SENDCo to ensure provision reflects school priorities and children's identified needs.
· Communicate effectively with colleagues and other professionals.
· Contribute to discussions with parents and carers where appropriate and directed by the relevant member of the leadership team.
· Support a whole-school culture of inclusion.
· Share effective strategies and approaches with colleagues where appropriate.
7. Safeguarding and Wellbeing
· Promote and safeguard the welfare of all children.
· Follow the school's safeguarding, child protection, health and safety, behaviour and confidentiality policies.
· Report any concerns regarding children's welfare, safety or development promptly to the appropriate member of staff.
· Maintain professional boundaries at all times.
· Contribute to creating a safe, respectful and inclusive school environment.

Person Specification
Essential
The successful candidate will be:
· Warm, nurturing and committed to improving outcomes for children.
· Passionate about inclusion and ensuring that every child has the opportunity to succeed.
· Experienced in working with children with a range of additional needs.
· Confident in supporting children who may experience barriers to learning.
· Able to deliver structured and targeted interventions.
· Able to build positive and trusting relationships with children.
· Calm, patient and resilient when supporting children who may find aspects of school challenging.
· Flexible and able to adapt approaches according to individual needs.
· Organised and able to manage a designated area of provision effectively.
· Creative and enthusiastic about developing engaging learning experiences.
· Able to work effectively as part of a wider team.
· A confident communicator with children and adults.
· Able to use initiative while recognising when to seek advice or support.
· Committed to maintaining high expectations for all children.
· Committed to safeguarding and promoting the welfare of children.
Desirable
· Level 3 Teaching Assistant qualification or equivalent.
· Previous experience of leading or coordinating a specific area of provision.
· Experience of working with children with SEND and/or complex needs.
· Experience of supporting children with autism.
· Experience of delivering academic interventions.
· Experience of supporting SEMH needs and emotional regulation.
· Experience of planning and delivering practical or enrichment activities.
· Experience of monitoring children's progress and maintaining intervention records.
· Relevant training in areas such as SEND, autism, communication, behaviour or emotional regulation.

Professional Expectations
All staff at Abbey Park Primary School are expected to:
· Put children at the heart of everything they do.
· Promote the school's vision of Belong, Achieve and Thrive.
· Maintain high expectations for every child.
· Contribute positively to the life and development of the school.
· Work collaboratively and professionally with colleagues.
· Demonstrate commitment to equality, diversity and inclusion.
· Maintain confidentiality and professional standards.
· Engage positively with professional development and training.
· Promote the school's values and expectations in all aspects of their work.
· Safeguard and promote the welfare of children and young people.

Safeguarding Statement
Abbey Park Primary School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.
The successful candidate will be required to undergo appropriate pre-employment and safeguarding checks, including an enhanced DBS check, in accordance with current statutory requirements.

Our Vision
BELONG. ACHIEVE. THRIVE.
At Abbey Park Primary School, we believe that every child should feel that they belong, have the opportunity to achieve their potential and be supported to thrive as confident, resilient and successful individuals.

