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PERSON SPECIFICATION


Job Title: Assistant Public Rights of Way Officer
Directorate & Section/Unit: E&I, Highways Opp and PROW
Salary Grade: 4



EXPERIENCE: (Of delivering outcome/objectives/service improvements etc, not just time served)

It is essential that the post holder has:

· Demonstrable experience of working in public rights of way management, countryside management, highways maintenance or similar role. 

It is desirable that the postholder has:

· Contracts management and supervision experience
· Relevant IT knowledge, including use of databases and G.I.S. 
· Demonstrable experience of working with community groups and volunteers
· Demonstrable experience of organising/supervising practical maintenance work.
· Demonstrable experience of carrying out surveys on public rights of way
· Demonstrable experience of carrying out practical path maintenance work
· Demonstrable experience in the delivery of Information & Interpretation and promotional materials.
· Demonstrable experience of managing recreational access projects
· Demonstrable experience of leading guided walks and/or running events
· Experience in carrying out written risk assessments. 
· Experience of supervising or training of volunteers. 

KNOWLEDGE, SKILLS AND ABILITIES:

It is essential that the post holder has:

· A basic knowledge of public rights of way legislation and practice
· A good knowledge of practical path maintenance and ability to carry out minor maintenance work 
· Good self-motivation and able to work on own initiative with minimal supervision
· Good oral and written communication skills
· Good prioritisation, planning and organisational skills
· Good understanding of the use and interpretation of maps/GIS
· Good interpersonal and team working skills
· Good negotiation skills
· Competent computer and word processing skills and willingness to be trained to use relevant GIS and other software. 

It is desirable that the post holder has:

· More advanced public rights of way or similar maintenance skills/knowledge


QUALIFICATIONS/TRAINING & DEVELOPMENT:

It is essential that the post holder has:

· A good level of general education including GCSE English and Maths grade C (or equivalent) or above.

It is desirable that the post holder has:

· An appropriate HND, or equivalent Level 4 (or above) qualification relevant to public rights of way management. 
· Vocational training in a relevant discipline.
· First Aid – Appointed person


ADDITIONAL INFORMATION

It is essential that the post holder has:

· A professional, enthusiastic and positive attitude
· A friendly and approachable manner
· An innovative, adaptable and flexible approach to work
· The ability to otherwise undertake extensive and frequent travel to remote locations or at times when public transport may not normally be available, often at short notice. 
· A full driving licence and the ability to pass the WCC driver assessment.
· The ability to undertake site inspections, etc. often in difficult terrain and /or weather conditions
· Able to work outside normal office hours if needed
· Able to demonstrate the ability to deal effectively with a demanding workload and meet performance targets
· Willingness to complete training as required. 

It is desirable that the postholder is:

· A member of IPROW or the Countryside Management Association
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